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Dear Mr./Mrs./Ms. [INSERT MENTOR NAME], 
My name is [FIRST & LAST NAME] and I am a [POSITION TITLE] working at [PARK NAME]. 
I’ve very much enjoyed and learned from the conversations we’ve had in the past, and I’d like to ask a favor of you based on my respect for the way you’ve developed your career. I’m at the point in my own career where I feel I need some mentoring to more effectively develop my management skills so that I can possibly move into a leadership role.
 
I am particularly interested in [INSERT WHAT YOU HOPE TO GAIN], and feel you would be the ideal mentor for me because of your experience with [EXPAND ON WHY YOU CHOSE THEM]. 
I am committed to my career development and have scheduled 5 hours of my work week to devote to implementing advice you provide me. 
 
I understand your schedule is busy and you do not have much free time.   Would you be able to meet with me for 30 minutes in person, or via phone if that is more feasible, to discuss a possible mentorship?  I am flexible to a time that is best for you.  
 
Thank you for considering this I would appreciate your thoughts and guidance.
 
Sincerely, 
[FIRST NAME & LAST NAME]
[CONTACT INFORMATION]
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